BLOOMINGTON INDEPENDENT SCHOOL DISTRICT

ABSENCE FROM DUTY FORM

	Prior approval of one week is needed for staff development. 

CAMPUS____________________________________

EMPLOYEE NAME__________________________________________

CIRCLE LEAVE TYPE:        STATE     LOCAL   PROFESSIONAL  JURY DUTY       

                                            ASSAULT    FMLA     
PLEASE SPECIFY REASON FOR ABSENCE: ______________________________________        
DATE(S) OF ABSENCE_______________________________________ 

              AM______       PM______         ALL DAY______

.
EMPLOYEE’S SIGNATURE___________________________________DATE______________________

 

	CAMPUS OFFICE USE ONLY

SUBSTITUTE’S SIGNATURE___________________________________________________________________

DATE:____________                  AM______       PM______         ALL DAY______

PRINCIPAL / SUPERVISOR’S SIGNATURE_____________________________DATE________________________________



	


An employee absent more than three consecutive workdays because of personal illness shall submit, upon return to work, a medical certification of illness and of his or her fitness to return to work. An employee absent more than three consecutive workdays because of illness in the immediate family shall present, upon return to work, medical certification of the family member's illness.

Discretionary personal leave may not be taken for more than three consecutive days.

Leave shall not be allowed on the last workday before a school holiday, the first workday after a school holiday, staff development days, or days scheduled for end-of-semester or end-of-year exams and state assessment. If an employee is absent for discretionary purposes, the employee shall be docked his or her daily rate, but shall not lose any state or local personal leave.

All DEC legal and local policies apply.

